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YTBEPXAEHO
peleHnemM yyeHoro coeeta Ky6lry
o1 05.04.19, npotokon Ne 8

MONTOXXEHUNE
0 6ubnmnoTeke hunuana
®Irb0OY BO «KybaHCKWUIA rocyfapCTBeHHbI YHUBEPCUTET»

1. O6Line NoNoXKEHUS

1.1. bubnuoteka ¢uamana PreOCY BO «KybaHCKMA  rocyfapCTBEHHbI
yHuBepcuTeT» (danee no TekcTy bubnunoteka dunmnana) SBNSETCA OCHOBHbLIM
CTPYKTYPHbIM nogpasfeneHnem unvana, obecrneynmsalowum MHHOPMaLMOHHYO
MOALEPXKKY 006pa3oBaTesibHOM, Hay4HO-MCCNef0BaTe/IbCKOM W BOCMMUTATENbHOM
[leATeNIbHOCTN BY3a, a TakKXe LEHTPOM pacrnpoCTpPaHEHUsA KYNbTypbl, AYXOBHOIO U
WHTENNIEKTYa/IbHOT0 00LLEeHWS.

1.2. bubnuoteka OCYLLECTBNAET CBOK AeATENIbHOCTb B COOTBETCTBUU C
3aKoHodaTensCTBOM  Poccuidickon  defepaumn, HOPMaTUBHLIMU  MPABOBbLIMY
aktamy [pe3nfeHta u [MpaButensctea P®, opraHoB ynpasfeHWs BbICLUMMU
y4eOHbIMK 3aBefieHMAMM, YcTasom Ky6aHckoro rocyfapCTBeHHOro
YHUBEPCUTETA, NHbIMU NOKa/IbHbIMW ~ HOPMaTUBHbLIMU [LOKyMeHTaMu
YHUBEPCUTETA, NpuUKasamu pektopa Kyol'yY, HacToawmm MonoxeHnem.

1.3. bubnunoteka qunvana B CBOEN [AEATE/IbHOCTU OTPaXKaeT CNOXMBLUEECS B
o6LLecTBE MAEO/IOrMYEeCKOe W MOANTUYECKOe MHOroobpasve. He ponyckaercs
orpaHuyeHve npae Nosib30BaTeNie Ha CBOGOAHLIA JOCTYN K OMOAMOTEYHbIM
(hoHAaM M MH(OPMALMOHHbIM pecypcam.

1.4. bubnuoteka (unmana BefeT pPaboTy N0 NPeAyNnpPeXAaeHU0 MPOU3BO/ACTBA,
pacnpocTpaHeHus n MCMOMb30BaHUA  NIUTepaTypbl 3KCTPEMUCTCKOW
HanpaB/fIeHHOCTW, B COOTBETCTBUM C DefepasibHbIM 3aKOHOM OT 25 utong 2002r.
Ne114-®3 «O npoTMBOAENCTBUN 3KCTPEMUCTCKOWN AEATENIbHOCTUY.

1.5. MMopagok pfocTyna uuTatenein K (oHAam, nepeyeHb OCHOBHbIX YCAYr W
YyCNoBMA WX MNpeaocTaBneHua onpegenatoTca B [MpaBunax nonb3osaHns HB
Kyory.

1.6. bubnunoteky unmana BO3rnaBnseT 3aBeAyHOLNA OBMOIMOTEKON (unmana,
3aBeflylolMiA CeKTOpoM 6M6MoTeKM (unvana unum 6ubnmMoTeKkapb Ha npaBax
3aBefytoLLero, KOTOpbIA MOAYMHSETCA AMPEKTOPY (unvana, a no BOMpocam
61M6NMOTEUYHO-NHPOPMALMOHHOTO 06CNyXMnBaHUA - aupekTopy Hb Kyory.
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1.7. 3aBefytolwnii 6MbMOTEKON (unnana, 3aBefyrowWwmMii CEKTOPOM 6UBANOTEKM
(hunmana nnn 6mbMoTeKapb Ha npaBaxX 3aBeAyHoLero opraHunsyeTt 4eaTeNbHOCTb
6nbnmoTekn, peannsyet npaBa WM 0053aHHOCTW, BbITEKANOLME W3 HACTOALLErO
[NonoxeHus.

1.8. PykoBOACTBO (usimana obecneyvBaeT (DMHAHCUPOBAHWE KOMMIEKTOBAHNA
(oHga bBubnuotekn unmana, npefocTaBnser  HeobXo4MMble  CNYXe6Hble
MOMeLLEHMS, KOMMbIOTEPHY!O, KONMPOBa/ibHO-MHOXUTENbHYHO,
KOMMYHUKaLNOHHYIO TEXHUKY W pacXofHble MaTepuasibl.

1.9. Obuwee  6MBNNOTEYHO-UHPOPMALIMOHHOE  PYKOBOACTBO  Brnbnnotekoun
(hunmana 1 KOHTPO/Ib 3a ee AesTe/IbHOCTbO OCyLUecTBAsAeT anpekTop HB Kyo6ry, a
MeTOAMYECKOe PYKOBOACTBO - 3aBefytoLmMil OTAe/IoM No paboTe ¢ 6UbMoTeKaMu
(mnuanos YPO®.

1.10. CtpykTtypa Bubnuoteknm unmana, WTaTHOE pacrnmcaHue, [LO/MKHOCTHbIE
OKnafbl, HagbaBkKM M Aonnatbl K AO/MKHOCTHbIM OKMafam, MOpsAoK U pasmep
NpeM1poBaHns paboTHMKOB Brubnunoteku (hmnnana onpeensoTCs
[EeNCTBYIOLWMMMN B YHUBEPCUTETE HOPMATUBHLIMU AOKYMEHTaMM.

1.11. bubnuoteka Quavana wuMeeT LWTaMn C 0003HA4YeHMEM Ha HeM ee
HaUMeHOBaHMs.

2. 3apa4u

2.1. CopeiictBue  pa3BuTUO  0bpasoBaTe/lbHOM U UCCNeA0BaTeNbCKON
[eaTeNlbHOCTU  (unvana YHWBEPCUTETA, YAOBNETBOPEHME UH(OPMALMOHHBIX
NOTpPebHOCTEN BCEX KaTeropuini umtatenerd bubnnotekn dunmana Ha OCHOBE
cBO6GOAHOrO focTyna K 6nbnnoTeyHbIM (hoHAaM Y MHGhOpMaLUN.

2.2. ®opmupoBaHve (poHaa Bnbnnotekn unvana B COOTBETCTBMM C NpoQuIem
(unuana, obpa3oBate/ibHbIMU CTaHfapTamu 7 NH(OPMaLNOHHBIMU
noTpebHOCTSMM MNOMb3oBaTenien, obecneyeHne [AOCTyna K WHGPOPMAaLMOHHBLIM
pecypcam.

2.3. OpraHm3aums W BefleHWe CnpaBOYHO-6MGNMOrpatyeckoro anmnapara,
(hopmMmpoBaHMe  GUBINOTEYHO-UHDOPMALMOHHOW  KyNbTypbl  M0O/Mb30BaTeNeN,
HaBbIKOB MOWCKa M palMOHaNbHOro UCMob30BaHNA MHHOPMALMOHHbLIX PeCYpPCOB.

2.4. CoBeplLUeHCTBOBaHME PaboTbl BMONMOTEKM (mnmMana Ha OCHOBE BHeAPEeHWs
HOBbIX TEXHO/OTWIA.

2.5. Yyacte B pa3paboTKe W BHEAPEHUM CUCTEMbI MEHEIXMEHTa KauyecTBa B
(mnmane Ky6aHCKOro rocyapcTBeHHOr0 YHUBEPCUTETA.

3. PYHKUNK
3.1. OpraHusyeT gughepeHUMpoBaHHOe 06CNyXUBaHWe ymTaTenein B bubnmorteke
(hunmana, NPUMeHAsN MeToAbl MHANBUAYAILHOTO M FPYNMNoOBOro 06Cy>KMBaHUA.
3.2. becnnaTHO o6ecrneymBaeT ynTaTeneinl OCHOBHbIMWU BUGINOTEUYHBIMM YCNyTraMu:
- NpefocTaBNAeT MOSHYIO MH(OopMauMio 0 cocTaBe 6MBAMOTEYHOro (hoHAA
yepes CWUCTEMY KaTta/loroB, KapToTeK W  Apyrux ¢opm 6uGAnoTevHoro
NH(OPMMpPOBaHNS;
- OKa3blBaeT KOHCY/bTaLMOHHYIO MOMOLLb B MOUCKE U BbIOOpe HEOOXOANUMBIX
LOKYMEHTOB;
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- Bbl4aeT BO BPEMEHHOE M0/Ib30BaHNe JOKYMEHTbI U3 6MBANOTeYHOro (hoHAR;

- NPeaocTaBNsAeT 4OCTYN K 3M1EKTPOHHBIM UH(OPMALMOHHBLIM pecypcam;

- BbIMOMHAET 6GUGNNOrpaduyeckme Cnpasku;

- OCYLLeCTBNSET IPYNnoBoe N MHANBUAYaNbHOE MHOPMUPOBaHME YnTaTenen
O HOBbIX MOCTYMNeHUAX B OWOGANOTEKY, OpraHu3yeT BbICTaBKM  HOBbIX
MOCTYMNJIEHWIA, COCTaBNAET CMWUCKMA HOBbIX MOCTYM/EHUA NUTepaTypbl, NPOBOAUT
[OHn nHpopmauumn n OHn Kadenp;

- OpraHun3yeT o6CnyXnBaHUe ymTaTenien no MexonbnnoTeuHomy aboHeMeHTY
(MBA);

- NpoBoANT Grubnmnorpamyeckne 0630pbl No 3anpocam yuTaTenein;

- OCYLLECTBNSAET KY/IbTYPHO-NPOCBETUTE/IbCKYIO paboTy € unuTaTensaMu:

- OpraHu3yeT KHWXKHble BbICTaBKW, MNPOBOAUT TeMaTU4eckne 0630pbl
NnTepaTypbl, YATATENIbCKUE KOHMEPEHLMN 1 ApYTME MEPOMPUATHUA.
3.3. lMpuBMBaeT umTaTensiMm HaBblKM MOWUCKA MHMOPMaLUN U ee MPUMEHEHUS B
y4yebHOM npouecce U HayyHoW paboTe, YMeHWe OPUEHTUPOBATLCA B CMPaBOYHO-
oubnuorpadguyeckom annapate bubnmotekn dunnana, MHMOHOPMALMOHHbIX
cuctemax M 6asax fAaHHbIX. OpraHu3yeT And BCeX KaTeropuii 06ydaroLmxcs
3aHATUSA MO0 OCHOBaM MH(OPMALVNOHHON KyNbTypbl.
3.4. OCyLLeCTBNSET LIEHTPa/IM30BaHHOE KOMMNEKTOBaHWe (POHAOB Yepe3 OTAeN HO
pabote ¢ 6ubnuotekamu unmanos YP®, B COOTBETCTBUN C 06pa3oBaTe/IbHbIMU
cTaHfapTamun 1 MHGHOPMaLMOHHLIMU MOTPEOHOCTAMU YnTaTenen.
3.5. VI3yyaeT cTeneHb y40BETBOPEHUS YMTATENbCKMUX 3aNpoCcoB, NPOBOAUT aHaIN3
KHUroobecnevyeHHOCTM y4ebHOro npotecca.
3.6. OcyuwiectsnseT pa3mellleHne (oHOO0B, 06ecneynmBaeT WX COXPaHHOCTb,
aHamM3npyeT ah(PeKTUBHOCTb UCMO/Ib30BaHUS (POHLOB.
3.7. TlpoBOAUT KOMMEKC paboT MO WCKIYEHUO M3 (DOHAA AOKYMEHTOB Ha
OCHOBaHUU WIHCTpYKUMK «[MOpsAaoK yyeTa [LOKYMEHTOB, BXOAAWMX B COCTaB
o6rnbnmnoteyHoro oHaa HBE Ky6ry».
3.8. BefleT katasiorh UM KapToTekn bBubnuvotekn  unmana ¢ Lenbko
MHOr0acnekTHOro 6mbnnorpamyeckoro packpbiTus oHaa.
3.9. BHegpseT HoBble 6MG/IMOTEYHbIE TEXHOMOMMW, NEePefoBOA OMbIT POCCUMCKMX
N 3apy6eXXHbIX 6UOINOTEK.
3.10. YyacTByeT B CUCTEMe TOBblWIEHNS KBa/M(MKALUN  BUBINOTEYUHbIX
pPaboTHMKOB.
3.11. KoopaunHupyeT paboTy C Kadegpamy W nogpasfeneHusvmui  unmnana
YH/BepcuTeTa.
3.12. BegeT cTaTUCTMYECKMIA y4yeT paboTbl, NpeacTaBnseT B oTAen no pabote ¢
6nbnmotekamn (unmnanos YP® B yCTaHOB/EHHOM MOPALKe OTYeTbl O paboTe M
VHYI0 MH(OPMaLUIO O CBOW [eATeNlbHOCTU.

4. O65a3aHHOCTU
Bubnuoteka unnana obssaHa:
4.1. O6ecneynTb BbICOKOE KAa4eCTBO 0OCMYXXMBaHUSA YMTaTeNen.
4.2. MNMnaHmpoBaTtb CBOK PaboTy M OTUMTLIBATLCA Nepes PYKOBOACTBOM (unmnana un
HBE Ky6l'Y B yCTaHOB/IEHHOM MOPSALKE.



5. lNpaBa

Bubnnoteka univana nmeeT Npaso:
5.1. CamoCTOATENbHO  OMpefdensATb  COAep)KaHue, KOHKPeTHble  (opMbl U
MepcneKkTBbl PasBUTUA CBOEW [eATe/IbHOCTM B COOTBETCTBMM C UeNaMu Wt
3afjayamu, yKasaHHbIMU B HaCToALWEM [10I0XKEHUW.
5.2. 3HakoMUTbCA C Ob6pasoBaTe/lbHbIMW CTaHAapTamu, Y4ebHbIMK NiaHamu U
Tematukon HWP dunuana. MonyyaTb OT ero CTPYKTYPHbIX MoApasaeneHuia
marepuvanbl M CBeAeHWs, HeobXo4UMble A1 PELeHUs MNOCTaB/eHHbIX nepes
BubnuoTekon unmnana sagau.
5.3. BHocutb pykosoacTBy unvana u Hb Ky6l'Y npefanoXkeHus no Bonpocam
ynyulleHuns paboTbl 6U6IMOTEKN (hunana.
5.4. TpeactaBnate  (MAMAN  Ha  COBELLAHWUAX, CeMUHapax, KOH(epeHumsX,
MOCBSLLEHHbIX BONpocam 6MGANOTEUHON U MH(HOPMaLMOHHO-6MGMorpadnyecKom
LeaTesIbHOCTH.,
5.5. YyacTBoBaTb B O0OGCYXX[EHUWN MPOU3BOACTBEHHbLIX BOMPOCOB, CBS3aHHbLIX C
opraHusauuein paboTtbl bubnnotekn dunmana.
5.6. Bectn B ycTaHOB/MIEHHOM MOpsAAKe Mepenucky ¢ ApyruMu 6ubnnotekammn u
opraHusauuamu.
5.7. YyacTBoBaTb Ha KOHKYPCHOW W MHON OCHOBE B peanu3aunv egepasibHbIX U
PernoHabHbIX NPOrpamMmm pasBuTna 6UGANOTEYHOro fena.
5.8. MonyyaTb NOAAEPXKKY CO CTOPOHbI agMUHUCTpaumn punvana n Hb Kyéry B
MOBbIWEHNN  KBa(UKaumy paboTHUKOB Bubnnotekn dunavana, Cco3gaHum
Heo6X0AMMbIX YC/TOBMIA NS X CAMOOOPAa30BaHMA.

6. OTBETCTBEHHOCTb
Bubnunoteka univana oTeevaeT 3a:

6.1. KauecTBeHHOE BbIMO/IHEHNE BO3/IOXEHHbIX Ha Hee (DYHKLMIA.
6.2. ObecneyeHne COXPaHHOCTU  OUO/IMOTEYHbIX  (POHAOB, MOMELLEHUA W©
obopynoBaHus.
6.3. CobnoileHe MpaBuUa M HOPM OXpaHbl Tpyfa, TEXHUKM 6e30MacHOCTU W
MPOTUBOMOXXAPHOW 3aLLNTBI.
6.4. CobnogeHne TPYLOBbIX OTHOLLEHWNI, pernameHTUpyembIx
3aKOHOAaTeNbCTBOM P® 0 Tpyde v KONNMEKTUBHLIM AoroBopoM Ky6rly.
6.5. PabOTHMKN  GMOMIMOTEKM, BUHOBHbIE B MPUUUHEHUN yulepba, HecyT
MaTepuasibHy0, aAMUHUCTPATUBHYIO U UHYKO OTBETCTBEHHOCTb B COOTBETCTBUU C
[EeNCTBYIOLMM 3aKOHOAATENbCTBOM.

7. B3aMMOOTHOLLEHNSA C APYTMMU noapasfaeneHnsiMm

7.1. MonyyaeT oT agMmuHUCTpauun dunnana u HB Ky6lr'yY wuHhopmauumto
OpraHu3aunoHHO-pacnopsANTENIbHOIO0 N HOPMAaTMBHO-NPABOBOr0 XapaKTepa.

7.2. TlpeAcTaBnsieT  eXeKBapTa/lbHbIA ~ CTATUCTUYECKMIA  OTY4eT 0O  paboTe
bubnuotekn unvana 3aBedyouleMy OTAENOM Mo paboTe ¢ 6MGIMOTEKaMM
(unnanos YP®.



7.3. B3aumopeicTByeT C OTAeNOM Mo pabote ¢ 6ubnmoTekamu tunmnanos YP®
Ky6l'Y no Bcem Bonpocam OMOGANOTEUYHO-UH(POPMALMOHHOW [AesTeNbHOCTH
Bubnunotekn mnmnana.

7.4. PaboTaeT B TECHOM KOHTaKTe C MpenogaBaTensiMn 1 COTpyaAHUKaMu dmnvana,

cucTemaTUYeCcKM 06MeHMBaETCA I/IHCbOpM&LI,I/IEVI no Bofrnpocam, BXOo4AWKMM B €ro
KOMNETEHLUMIO.

Ounpektop HB Ky6ry M.A. Xyage

CornacoBaHo:

MpopekTop no paboTe
¢ unmanamn Kyery A.A. EBOKMMOB

HayanbHuK
npaBoBoro ynpaesneHus Kyolry A.B. MnpoLwHuk



